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• Assisting in the instruction of children by reading to children or listening to them 
read. 

• By sharing a particular gift or talent with children (e.g. playing an instrument). 
 
Guidelines 
 

1. Application Form - all volunteers who work directly with children must 
complete an application form and agree to comply with the Volunteer Code of 
Conduct and Volunteer Confidentiality Agreement. If the information on the 
application form changes the volunteer must notify the school of the change. 
 

2. Criminal Record Check - all volunteers who work directly with children or who 
have, or potentially have, unsupervised access to children must successfully 
complete a criminal record check every five (5) years. Volunteers applying for a 
Criminal Record Check may be subject to a Vulnerable Sector Check which 
includes fingerprinting as per RCMP/Local Police directives. 
 
Situations were a CRC is not required include low risk events where an 
individual is not directly supervising children such as: 

-large public events such as a walkathon, cross country or swim meet. 
-a one-time visit by a volunteer guest speaker, theater group etc. if they do 
not have or potentially have, unsupervised access to children. 

 
If a Criminal Record Check comes back positive the report must be forwarded to 
the Diocese Responsible Ministry Coordinator for a decision about the 
volunteer’s suitability as a school volunteer.  The individual cannot commence 
volunteering until a decision has been made by the Diocese Responsible Ministry 
Coordinator. 
 

3. Volunteer file- A file shall be maintained and stored in a secure location in the 
school office. The file should contain: 

i. Criminal Record Checks 
ii. Volunteer application forms 

iii. Signed code of conduct/confidentiality agreements. 
iv. Other info as required- driver abstract, medical info, relevant 

training 
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4. Training - All volunteers should have a competency at the task for which they 

are asked to provide volunteer service. This competency may be achieved 
through an informal process of volunteer orientation and training or through a 
process of specific and formal training and or certification. The level of training 
required will be determined by the school principal and may vary according to 
the task(s) for which volunteer service is provided. 
 

5. Supervision 
i. The Principal will provide supervision guidelines. 

ii. The Teacher will be responsible for supervision of 
volunteers in the classroom. 

iii. Other volunteers will report to the immediate supervisor 
who will be designated by the principal. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Reference: 

Approved 
 
 
Date Approved:   June 1995 

Cross-reference: Date(s) Revised:   March 2012 
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ISLAND	CATHOLIC	SCHOOLS	
VOLUNTEER	APPLICATION	

 
SCHOOL	NAME:	_____________________________	DATE:	_________________________		
	
Name:	_____________________________________________________________________	 	 	 	
Address:______________________________________________________________________	
Home	Phone:_______________	 	
Work	Phone:	_______________	
Email	Address:__________________________________________________________________	
	
SPECIAL	TRAINING,	SKILLS,	AREAS	OF	INTEREST:	
_____________________________________________________________________________________		
_____________________________________________________________________________________	
	
TIME(S)	AVAILABLE:		
Daytime___	Evening___	Weekends___	at	Home_____	
	
VOLUNTEER	SITUATIONS	PREFERRED	(PLEASE	CHECK):		
Classroom	Volunteer,	Grades	_________	
Lunch	Program	___		
Library	Volunteer	___		
Fundraising	___		
Social	Events	___	
Phone	Parent	___		
Office	Volunteer	___		
Other	____________________________		
	
CRIMINAL	RECORD	CHECK		
As	a	volunteer,	I	understand	and	agree,	as	stated	in	the	ICS	Volunteer	policy,	
that:		
All	volunteers	who	work	directly	with	children	or	who	have,	or	potentially	have,	
unsupervised	access	to	children	must	successfully	complete	a	criminal	record	check	
every	three	(3)	years.	Volunteers	applying	for	a	Criminal	Record	Check	may	be	
subject	to	a	Vulnerable	Sector	Check	which	includes	fingerprinting	as	per	
RCMP/Local	Police	directives.		



 

 

	
Initial______________	
VOLUNTEER	CODE	OF	CONDUCT	
	
As	a	volunteer	I	understand	that:		
I	will	be	supervised	by	a	school	employee	and	must	follow	that	person’s	directions.		
	
I	must	adhere	to	the	policies	of	the	school	and	CISDV	and	the	rules	of	the	school	in	which	I	
am	volunteering.		
	
I	must	treat	staff,	parents	and	students	with	politeness	and	respect.		
	
I	must	deal	judiciously	with	students	and	defer	to	the	teacher’s	authority	in	all	matters	
relating	to	the	classroom.		
	
If	I	am	uncertain	about	my	role	or	any	other	matter,	I	will	seek	advice	from	the	teacher	with	
whom	I	am	working	or	the	principal,	as	appropriate.		
	
	
VOLUNTEER	CONFIDENTIALITY	AGREEMENT		
	
Students,	staff	and	others	working	in	the	school	have	a	right	to	expect	that	
information	about	them	will	be	kept	strictly	confidential	by	volunteers.		
Therefore:		
I	will	not	communicate	anything	I	learn	about	any	student	or	anything	that	I	observe	in	the	
course	of	my	volunteering	to	anyone	other	than	appropriate	school	employees.		
	
I	will	not	share	information	about	students,	even	with	others	who	may	be	genuinely	
interested	in	a	student’s	welfare,	such	as	social	workers,	recreational	leaders,	family	friends,	
physicians,	etc.	except	when	legally	required	to	do	so.		
	
I	will	keep	anything	I	learn	about	school	employees	or	other	volunteers	strictly	confidential.		
	
If	I	am	asked	for	information	concerning	a	student	or	staff	members,	I	will	refer	the	request	
to	the	teacher	or	principal.		
	
If	I	am	in	doubt	about	whether	I	may	divulge	information	concerning	a	student	or	staff	
member,	I	will	consult	with	the	school	principal	before	doing	so.		
	
DECLARATION		
I	have	read	and	agree	to	comply	with	the	Volunteer	Code	of	Conduct	and	the	Volunteer	
Confidentiality	Agreement.		
	
SIGNATURE:	________________________________	DATE:	______________________		
Signature	of	Volunteer	
	
	
APPROVAL:	________________________________	DATE:	________________________		
Signature of Principal  



 

 

 
 
 
 
 
 
 
 
 
 


